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Teaching Artist program

guidelines for teaching artists renewing their status
In order to maintain status as a ArtsWestchester Teaching Artist, you must reapply every fifth year.  In addition to bringing us up to date about your activities, we ask that you provide a brief description of one residency.  We encourage you to read through these guidelines to ensure that you complete the application correctly.

When are the deadlines?

The deadlines are Friday, March 26, 2016 at 5 pm and Friday, September 30, 2016 at 5 pm.  All applications must be received by this date and time and will not be accepted through fax, email, or postmarked.  If the application is received after the deadline, it will not be reviewed.

Is application help available?

There will be two (2) workshops, Thursday, March 10, 2016 at 5 pm. and Wednesday, September 14, 2016 at 5 pm.  We encourage you to attend and bring your application with you, if assistance is needed. There is no fee, but you must call (914) 428-4220 x313 to register. Please call to confirm the date, time and location as workshops may be cancelled if no one registers.
Is there an application form to complete?

This six page booklet contains all the information needed to successfully complete the renewal application.  You are instructed to provide biographical information in the spaces provided on the cover page. The remaining questions should be answered in typed, attached sheets in the order they are presented, following the format provided.  

After submission, what happens to my application?

ArtsWestchester staff members will review your application to ensure it is complete and adheres to the guidelines.  The completed application will then be reviewed by members of Arts-in-Education Department and community affiliates to determine your continued inclusion as a teaching artist.  Within 12 weeks of the panel’s review, you will be notified of your status.

By what criteria am I evaluated?

Our panel will consider the following when reviewing your application:

· The artistic merit of your creative work and professional accomplishments

· Your ability to work collaboratively with schools and community service agencies

· Demonstrated communication skills (including your ability to communicate your artistic discipline and related activities in written form in your application)

· Knowledge and understanding of curricula and the needs of particular groups, e.g., preschool-aged children, seniors, teens, persons with disabilities, etc.

· Your experience conducting residencies and/or hands-on workshops.

What if I am not accepted?
Participation on the teaching artist program is not static. Some artists choose to take a hiatus; others may need time to update knowledge and develop new approaches. Acceptance in to the program is competitive and depends upon the merit of the application materials you provide as well as current needs in the field. We do encourage you to reapply if your status is not renewed.  You are welcome to schedule a consultation with an ArtsWestchester Arts-in-Education staff member to review your application and panel decision/comments.  
Application checklist for renewing artists
Use the following checklist to ensure all necessary materials have been included. Your application is incomplete if any of the required materials are missing.  Please submit this checklist along with the items in the following order:

Required Materials:
1. Completed application 

One signed hardcopy and one signed digital PDF copy on CD Rom or USB flash drive.  This includes a cover sheet, answers to questions, work samples and resume.  
2. Artist resume 

One hardcopy and one digital PDF copy on CD Rom or USB flash drive of your current resume detailing your professional work as an artist such as training, exhibitions or performance history, etc. and arts and education background if applicable.  (Maximum of two pages)
3. Work Samples 

A) Applicants must submit samples of their own work (from within the past three years) accompanied by a concise, one-paragraph description of the work, its context and approach.  
Work sample(s) may be submitted in the following formats:

· Digital Photo CD:  Submit 6-8 ‘jpegs’ which best represent your work as an artist.  Mark the jpegs as follows:  artist name, date of work, number of slide/jpeg from 1-8, title of work, medium and dimensions. Make sure applicant name is included on the list.
· CDs:  Label CD and cover with applicant’s name, title of work, date completed, name of artist or performing group, playing time, and production credits, including your role(s) in the production
· Literary Works:  One typewritten, double-spaced on 8.5” x 11” white paper, copy of a manuscript (up to ten pages) or three poems or other literary work as relevant to your professed discipline.  Include a title page with applicant’s name, address and year work was written.
B) Samples of Work by Students/Participants in a Residency: We encourage you to submit sample(s) of work created by participants in residencies you conducted, if available. For this purpose you may use photographs or any of the types of media listed above.

Optional, supplemental materials:

· Documentation: You may include copies of articles, press clippings, programs, or other materials related to your residency work.

· Letters of support
Please note: ArtsWestchester will not make copies of your application for you.  If you do not submit one hardcopy and one digital PDF copy on CD Rom or USB flash drive, your application will be considered incomplete and will not be submitted to the panel for review.

teaching Artist program
Artist renewal Application 
Please type or generate the application on a computer and follow the format as closely as possible using 12 point font.  You may download this application from www.artswestchester.org  ArtsWestchester does not accept hand-written applications or applications sent by email or fax.  Please complete this cover page questions one through seven, initial and sign the work samples/Certification and Release page, review the checklist, and submit all materials by one of the deadlines March 25, 2016 & September 25, 2016 at 5 pm.
Last name



First name


Email

Address



City



State

Zip

Telephone



Fax



Website (optional)
For advocacy purposes, please list the districts in which you reside.  Contact your city, town or village if you need assistance.  You can also find this information on www.westchestergov.com.  This information is required.  The Teaching Artist Program is only open to artists living in or maintaining studio space in Westchester County.  

_______________      __________________        ________________

County Legislative District
NYS Assembly District       NYS Senate District

________________________       ______________________

U.S. House of Rep. District               U.S.  Senate District

Discipline:

· Visual 
· Performing (actor, choreographer, composer, dancer, musician, etc.)
· Literary (drama, prose, poetry)

· Filmmaker / Video Artist


· Other; specify ______________________________________
Category (check all that apply):
I would like to be considered for:    

· Arts Partners Schools (residencies integrated into school curricula) 
· Arts Partners Community (residencies in day-care centers, mental health facilities, after school and youth programs etc.) 

Artist renewal Application 
We recognize that many teaching artists conduct residencies independently as well as through ArtsWestchester.  As you answer the questions, you may base your answers on any relevant experience, not just those provided by ArtsWestchester, unless directly stated below. 

1.
During the past five years, I most frequently conducted residencies with/in: (Limit three)

· Day care centers
· Schools
· Shelters 

· Human services agencies
· Senior Citizens/Centers

· Programs for people with physical disabilities

· Programs for people with chronic mental illness

· Young people in after-school, prevention or “youth at risk” programs
2.
During the past five years, I most frequently conducted residencies that: (Limit two)

· Use the arts as an instructional tool to teach core curriculum (Language arts, mathematics, social studies, science, etc.)
· Deepened participant’s knowledge of skills in a particular art form.

· Use the arts primarily to strengthen social and interpersonal skills.

· Other (specify type) ______________________________________________

3.
List three sites where you have conducted residencies through the ArtsWestchester or another agency during the past five years. Please provide the following details for each:

· Name of site, city and state.

· Type of facility (school, daycare center etc)

· Population served (grade level, age, special needs etc.)
· Duration of residency 

· Primary Focus (specify curriculum content area; art standards; other)
· Contact name

· Contact phone
Please note as part of ArtsWestchester review process ArtsWestchester may contact people you have listed here.
4.
Describe one successful art residency you have conducted in the past three years. The residency does not have to be funded by the ArtsWestchester. Please provide the following details:
· Name of site, city and state

· Residency length (number of full and/or half days)

· Number of participants

· Residency goals

· How did you plan for the residency?

· What activities were introduced during the residency?

· Was there outside involvement during the residency?

· How did you achieve your goals?

· How did you assess your goals?
Artist renewal Application 
5.  How has your approach to residencies developed over the past five years? (Limit 150 words)
6.
Have you participated in any professional development opportunities for teaching artists during the last five years? If so, please list, including the date(s).
7. List any professional accomplishments (other than those related to teaching) relevant to the development as an artist. For example, exhibitions, performances, advanced training etc. 

8. Please submit one sample of work created by participants in a residency you conducted in the past five years.
(Be sure the sample shows work created by participants, rather than documenting a residency.  Please include a concise, one-paragraph description of the work submitted, the year work was completed and population. Please refer to application checklist for more information on requirements).
9. Other Information about your work that you would like to share with the panel.

10.  Interview. 

Please indicate below whether or not you would like to be interviewed by the panel as part of your application.  Interviews are not required for renewal applications.  The panel is prepared to make a recommendation based upon your application and work samples.  Please note that interviews will be scheduled as part of the panel review.   ArtsWestchester will let you know the date and time of your interview.

□ 
YES



□
NO
Artist renewal Application 
Certification and release
The undersigned certifies that he or she:

1. has read and understands the Teaching Artist Renewal Application and guidelines.

2. on behalf of the applicant, releases ArtsWestchester, its employees or agents with respect to damages to property or materials submitted in connection herewith.

3. submitted accurate information in completion of the Teaching Artist Renewal Application.

___________________________________________________________________
Name







Date

___________________________________________________________________
Signature






Date

Please retain a copy of the application for your records and send one original hardcopy and one digital PDF copy on CD Rom or flash drive of the completed application to:

ArtsWestchester
Teaching Artist Application - Renewal
31 Mamaroneck Avenue

White Plains, NY 10601
6
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